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REQUEST FOR PROPOSALS FOR ARCHITECTURAL AND ENGINEERING SERVICES 

MORRIS HOUSING AUTHORITY 
 

Request Date: November 2, 2022 
Submission must be received by 4:00 pm, Wednesday, November 30, 2022 

 
Request for Proposals: 
The Morris Housing Authority (MHA), a municipal organization, recently purchased property at 
103 East Street, Morris, CT and plans to develop affordable housing units at this site. The site is 
approximately 2.3 acres and undeveloped. This site is adjacent to MHA’s Eldridge Senior 
Housing and is being developed to support objectives related to increasing the availability of 
affordable housing in the Town of Morris, as outlined in the town’s Housing Affordability Plan 
and Plan of Conservation and Development. 
 
MHA invites you to submit your proposals for providing architectural and engineering services 
for this project. 
 
There is an informational meeting and site visit scheduled at 11:00 am on Wednesday, 
November 16, 2022. Selection will be based on information submitted in response to this 
Request for Proposals, on the basis of the items outlined below.  Interviews will be scheduled 
during December 2022, if necessary, to assist in final selection. Our intent is to select an 
architect by December 14, 2022. Any interested Architect should contact David Berto at 
dberto@housingenterprises.com to be included on the list of interested parties to receive 
updates, addenda, etc.   
 
 
Site and Project Information 
The site is an undeveloped, cleared, and gently sloping lot, with a site area of 2.3 acres. The 
Septic Feasibility Study and Assessor Card are attached. The feasibility study, conducted in 
November 2021 concluded that the site can support a maximum of 21 bedrooms. Well drilling 
is expected to occur in November 2022. 
 
There are a range of tasks anticipated to be a part of the design and build scope. The final work 
list will be determined by working together during the design process. 
 
 
Scope of Work 
The architectural services required for this project are divided into three phases: 

1. The first phase will consist of preliminary site and schematic design work as needed to 
secure local approvals.  
 
Included in the first phase is the following: 
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• Working with the team to evaluate site and building alternatives and establish 
the conceptual design for the project.  

• Site design, including grading, utilities, building placement, parking, etc. 
• Schematic Design of the housing units as required to obtain Town of Morris 

Inland Wetlands and Planning & Zoning approvals.   
• Assistance to obtain Town of Morris Inland Wetlands and Planning & Zoning 

approvals. 
• Preliminary construction drawings as required to obtain preliminary construction 

pricing. 
 

2. The second phase will consist of full architectural and engineering services for design 
development and construction documents.  
 

3. The third phase will consist of construction contract administration, including contractor 
bidding and selection, and post-construction services. This third phase is contingent 
upon funding availability. 

 
 
Special Considerations 
1. The proposed project will be made possible through grants and loans from a range of public 

and private sources.  Development of the proposed project will be subject to program 
requirements imposed by these entities. 
 

2. The selected architectural firm will work closely with MHA. 
 

3. For work associated with residential apartments, the project will be required to meet CHFA 
multifamily design standards. 
 

4. MHA intends to obtain a general contractor for the work of this project through a 
competitive bidding process.   

 
5. MHA encourages architectural firms to include Women and Minority Owned Firms in their 

proposed design team.   
 
Selection Process 
1. MHA will review submittals for conformance to the minimum qualifications listed below. 

Proposals found to be out of conformance to the minimum qualifications will be 
disqualified. 
 

2. Proposals will then be evaluated on the following criteria:  
a. Proposed project team and ability to manage project team 
b. Design approach 
c. Past performance and experience with similar projects  
d. Experience working with nonprofit organizations, including housing authorities. 
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e. Experience working with publicly funded projects, particularly those financed by 
CHFA and or DOH. 

f. Availability to meet project schedule below. 
g. Anticipated fees and expenses. 
h. References. 

3. Interviews will be conducted as deemed necessary to make a final selection. 
 
Minimum Required Qualifications 
1. Licensed by the State of Connecticut. 
2. Five years of relevant residential design and construction experience. 
3. Ability of principal architect and team to begin working on this project immediately. 
 
Submission Requirements  
Proposal response packages should include a narrative in any format addressing, at minimum, 
the following items: 
 

1. Statement of interest in the project.  
2. Statement as to why you feel qualified for the project. 
3. Design approach:  What is your approach to design? Do you have a specific design 

style?  Describe what makes you particularly suited for this project. Please show 
examples of past design work on similar projects.   

4. Cost effective design: What is your approach to balancing issues of maintaining a 
reasonable cost structure and attaining design goals, such as aesthetics, energy 
efficiency etc.?  

5. Description of work that you will perform for site and building planning and design, 
as well as throughout the construction of the project. Include a description of 
architectural planning and design, and site and civil planning and design that is 
relevant for this location. Describe your approach to overall design management and 
ensuring that all design aspects are properly and effectively integrated. Describe 
your approach to oversight of the construction including change orders, 
identification and resolution of technical issues, and cost control. Identify the 
frequency of site inspections and the reporting that will be provided to the Owner. 

6. Proposed cost structure such as a percentage, fixed price or hourly basis. We 
understand that the third phase as currently anticipated will not be possible to price 
accurately, and also that the second phase depends on the outcome of the first 
phase. Please provide a cost structure that indicates the cost of the first phase and 
an estimate of the costs of the following phases with assumptions that are the basis 
for the estimated costs. 

7. Staffing:  List the principal architect and project architect (if different), and provide a 
brief summary of their experience with previous similar projects.  Confirm who in 
the firm we will be dealing with directly, and their availability for this project based 
on the scheduled outline below.  

8. Subcontractors: Identify what subcontractors, if any, you would anticipate using on 
this project for mechanical, electrical and plumbing engineering, landscape design, 
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structural engineering, and site design and engineering.  Identify any other services 
you anticipate providing through a subcontractor.  

9. Experience on projects similar to this one.  
10. References for at least three current or recently completed similar projects. For each 

project include the name and phone number for the owner.  
11. Any additional information that you feel will be helpful. 

 
Architect Selection Schedule 
November 2, 2022   RFPs made available 
November 16, 2022   Informational meeting and site visit 
November 30, 2022   Deadline for submission of Proposals 
December 2022   Interviews, if necessary 
December 14, 2022   Selection of Architect 
 
Project Schedule  
The following timeline is based on the current overall development timeline and is subject to 
change:  
 
March 1, 2023  100% Schematic Drawings  
April 31, 2023  40% Construction Drawings per CHFA requirements 
August 2023   100% Construction Start for contractor bidding 
TBD   Construction start 
 
Required Submittals: 
Please submit sealed Proposals, including paper copy and electronic version on a thumb drive, 
to the office of the Town of Morris First Selectman (Town Hall, 3 East Street, Morris, CT 06763) 
no later than 4:00pm on Wednesday, November 30, 2022. 
 
MHA reserves the right to rescind this Request for Proposals and re-issue at a later date for any 
reason. 
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