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BOARD OF SELECTMEN MEETING 

May 22, 2019 

7:00 PM 

 

MINUTES 

 
The meeting was called to order at 7:01 PM by First Selectman Dan Syme.  Board members 

present were Clare D’Appollonio and Rod Perry.  Also present was Treasurer Cheryl Miller, Town 

Clerk Chris Bright, members of the public, and Jennifer Nelson, Administrative Assistant. 

 

II. Additions to the Agenda:  Clare D’Appollonio moved to add “Setting Bill Rate” to the agenda 

under item IVa.  Rod Perry seconded the motion, and it passed unanimously. 

 

III. Audience for Citizens:  Zayne Ring, as spokesperson along with Liz Wilson, addressed concerns 

she had regarding personnel payroll issues.  First Selectman Syme will review and respond. 

 

IV. Approval of Minutes of May 8, 2019:  Rod Perry moved to approve the minutes of the May 8, 

2019 Regular Meeting.  Clare D’Appollonio seconded the motion, and it passed unanimously.   

 

V. Old Business:  None 

VI. New Business:   

a) Treasurer’s Report:  Treasurer Miller shared the LoCIP, Town Aid Road, and final ECS 

grant was received, and she anticipates the final Mashantucket Tribal grant money to 

arrive the end of May.  She has not heard if and when the state will release the municipal 

projects grant which represents approximately $7,681 of income.   

i) COD Account Stewart & Stevenson Power Products, LLC:  Ms. Miller requires 

selectmen approval to open a new account, if required.  Selectmen discussed 

the purpose of this request, the equipment required, and if existing payment 

methods could be implemented.  Clare D’Appollonio moved to establish the 

COD account with Stewart & Stevenson Power Products, LLC.  Rod Perry seconded 

the motion, and it failed with the following vote: 

No: D. Syme, C. D’Appollonio, and R. Perry 

 

b) Job Descriptions: Selectmen reviewed job descriptions of treasurer, town clerk, 

assistant town clerk, and administrative assistant.  Changes and additions were made to  

treasurer job description including clarifying the treasurer will be the architect of the 

budget document, given to selectmen for review, and will prepare document for 

dispersal of town meeting at town meeting, and gives direction and supervision to 

bookkeeper.  The bookkeeper will verify timesheets have all required signatures, and 

fiscal policy will supersede job descriptions.  Town Clerk certification will be desireable 

and will be obtained within 3 years, and will maintain the certification.  Selectmen 

eliminated assistant tax collector from the assistant town clerk job description, and any 

reference to tax collections.  The town clerk will remain assistant tax collector, but they 



also discussed the tax collector/assistant tax collector position will need to be revisited as 

they work to establish an agreement with Windham to collect taxes.  Selectmen invited 

the Town Clerk to speak regarding her current experiences with the assistant town clerk 

position.  Selectmen discussed adding duties to the Administrative Assistant job 

description. Clare D’Appollonio moved to add assistant town clerk duties to the 

Administrative Assistant job description.  Rod Perry seconded the motion, and it passed 

with the following vote:  YES:  D. Syme, R. Perry  NO: C. D’Appollonio.  Compensation will 

be discussed at a future meeting.   

 

VII. First Selectman’s Report:  First Selectman Syme shared the following: 

 The facebook page has been deactivated since job descriptions have been updated.  

Mr. Syme will research avenues to reestablish; 

 

 The Kemp Rd bridge will require an RFP for work.  Since LoCIP and STEAP grants may be 

able to offset some expense, and to complying with state and town bidding 

requirements, NECCOG will be asked to help with RFP requirements.  Mr. Syme will also 

submit an application for a DEMHS grant.  The deputy commission of DEMHS will be 

meeting with the selectman and emergency management director on June 6, and 

when timing is confirmed, selectmen are invited to join; 

 

 ConnDOT has reached out the First Selectman Syme regarding the replacement of the 

RT 14 bridge in the center of town, and the bridge will be totally closed when they 

remove the decking to replace with new decking.  Detour routes are established for 

vehicles and truck traffic will be detoured onto Route 6.  The design is similar to the 

bridge on RT 97 in Pomfret as you travel to Putnam; 

 

 The Memorial Day Parade is Sunday.  The wreath laying ceremony starts at 12 Noon, and 

the parade will immediately follow; 

 

 The transition of the tax office is a huge logistical challenge, and the selectmen are 

meeting with Windham to go over the process and solidify the proposal for the town. 

 

VIII. Second Audience for Citizens:  Kim Martin wished to ask that the signs for the next RD11 

budget referendum be changed to reflect its RD11, and not just the Parish Hill budget.  First 

Selectman Syme will pass on the request to the registrars. 

 

Zayne Ring questioned comments made by the town clerk, and was unhappy with responses 

received recently.  She finds the website unacceptable, as well.  She has also requested to 

receive notices of upcoming meetings.  She also commented there is a policy that sets a per 

diem rate for the assistant tax collector on the books. 

 

Dennis LaBelle commented the budget proposal for Parish Hill will be a 0% increase with 

changes only to the assessments to towns based on enrollment. 

 

 

Clare D’Appollonio moved to adjourn at 8:30 PM.  Rod Perry seconded the motion, and it passed 

unanimously. 

 

 

Respectfully submitted, 

 

Jennifer Nelson, Administrative Assistant 


