
MEETING MINUTES 

CIVIL SERVICE COMMISSION 

JUNE 22, 2023 

WINCHESTER, CT 06098 

 
Item #1:  Call to Order: 
Commissioner Francis Delaney called the meeting to order at 5:27pm in the 
LeeAnne LeClaire Room, 2nd Floor, Winchester Town Hall, Winsted, CT 06098.    
 
Item #2:  Roll Call: 
Present: Commissioners Francis Delaney, Eleanor Gunn, Joseph Nichols, Chief 
Examiner Anita Garnett, Terry Lynn Hall 
 
Item #3:  Approval of Minutes 
A motion was made by GUNN and seconded by NICHOLS to accept the meeting 
minutes of May 25, 2023.  All in favor. Unanimous.  
 
A motion was made by GUNN and seconded by NICHOLS to defer from the orders 
of the day.  All in favor.  Unanimous. 
 
#4:  Executive Session: 
A motion was made by GUNN and seconded by NICHOLS to waive Executive 
session.  All in favor.  Unanimous. 
 
Item #5:  Old Business:  
Certified & Entry Level Police Officers 
No status change.  
 
Sergeant Promotion 
No status change. 
 
Town Job Descriptions 
No update from the Town Manager.   

 

Water & Sewer Administration Assistant    
Town Manager will provide the Commission with all jobs under administrative 
assistant for classifications of eligibles.  The Commission will require that all job titles 
be changed to administrative assistant.    
 
Director of Economic Development 
The Commission did not receive a revised job description from the Town Manager 
as requested for review and signature at the June meeting. The Commission is 
asking that the job description be provided for the July meeting.  
 
Utilityman III 
No update.   
 
Building & Grounds Maintainer 
No update.   
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Assistant Building Official 
William Pietrefase is qualified for the position of Building Official.  He has passed 
his testing requirements as of 5/1/23.  
 
Assistant Town Planner/Enforcement Officer  
Commission received a PAF for Goeffrey Green.  Commissioner Delaney will ask 
the Town Manager to provide his reasons for hiring Geoff at the next meeting in 
July. 
 
FOI 
No report from the Town Manager on FOI requirements and application to Civil 
Service. 
 
Civil Service Commission 
No update. 
 
Email Address 
After not receiving many job applications, the Commission will table this issue for a 
later time. 
 
Item #6:  New Business: 
Purchasing Agent 
Commission received a copy of the amended job description stating that the position 
is under 19 hours. 
 
Equipment 
Request on hold.  
 
Item #7:  Adjourn 
A motion was made by GUNN and seconded by NICHOLS to adjourn the meeting 
at 6:21pm.  All in favor.  Unanimous. 

 
Respectfully submitted, 
 
_____________________________ 
Irene Connole, Executive Secretary 
 
 
Above Minutes has not been approved by the Civil Service Commission.  Approval 
date will be the next regularly scheduled meeting. 
 
cc: Commissioners Francis Delaney, Eleanor Gunn, Joseph Nichols 

Chief Examiner Anita Garnett  
Town Manager Josh Kelly, Board of Selectmen 

 
Next Civil Service Meeting July 27, 2023 


